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How to document an advisee or 
counseling/academic planning meeting 
in eValue
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Home Page>Initiate Ad hoc Evaluations
*Starting Winter 2023, you will be assigned by SAO Advisee or 
Counseling/Academic Planning Meeting evaluations to complete at least 
once per qtr so please click here first if you see any pending evaluations 

If you need to document additional meetings 
with your student, you can initiate the form here
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Fill out information
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Fill out information about the meeting you had with your advisee
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Fill out all information and click “Submit” 


