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My advisees didn’t want to meet with 
me, why do I have to document?!
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Student Initiated Faculty Advising
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Student 
requests 
advising 

meeting in 
eValue

In eValue student fills out 
“Student request for 
faculty advising form”

Faculty receives 
email notification 

of student’s 
request

• Faculty clicks on link 
from email to see 
student name and 
email to know who to 
reach out to

Faculty 
reaches out to 
student to set 
up meeting 

• Faculty coordinates 
meeting with 
student via email

• Zoom or in person

Faculty 
documents 

meeting 
notes in 
eValue

• In eValue “Complete 
pending evaluation”
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Goal
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Step 1: Student
fills out Student 
Request 
for Faculty 
Advising Form
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Step 2: Faculty gets 
email notification 

that student is 
requesting to meet 

with them
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Step 3: After Faculty clicks link from email notification to 
review student submitted info>Edit Evaluation
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Step 4: Faculty 
reviews student 
submitted info 
and emails 
student to set up 
meeting 
date/time
“Save for later”
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Step 5: Faculty reopens assigned Advisee 
Meeting/Counseling Memo
Complete Pending Evaluations>Edit Evaluation
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Step 6: Faculty reopens assigned Advisee Meeting/Counseling Memo
Documents in real time during meeting>Submit
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How to Documents and other 
eValue resources available 
on our revamped SON 
Intranet!

www.sonnet.ucla.edu

http://www.sonnet.ucla.edu/
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Thank You GO BRUINS! 
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